Adding an Ethnic Group

1. Click the Personal Details tile on the
Employee Self Service home page.

2. Click the Ethnic Groups link in the
Actions panel on the Personal Details

page.
3. Click the Add Ethnic Group button on
the Information panel

4. Use the Primary field slider to indicate
if your selection is your primary ethnic
group.

5. Select an ethnic group from the Ethnic
Group drop down list on the Ethnic
Groups page.

6. Click the Save button.
Note

You can add multiple Ethnic Groups self-
identifications. You cannot self-identify as both
Hispanic and White or as Hispanic and Black.

Only one Ethnic Group can be marked as your
Primary Ethnic Group.
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Voluntary Self-Identification

&, Additional Information i i
The employer is subject to certain governmental recordkeeping and reporting requirements for the
5 administration of civil rights laws and regulations. In order to comply with these laws, the employer
(Siaty invites employees to voluntarily self-identify their race or ethnicity. Submission of this information is
voluntary and refusal to provide it will not subject you to any adverse treatment. The information

obtained will be kept confidential and may only be used in accordance with the provisions of applicable
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2. Black (not or Hispanic origin): All persons having origins in any of the Black racial groups of Africa.

3. Hispanic: All persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish
culture or origin, regardless of race.

4. Asian or Pacific Islander: All persons having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, or the Pacific Islands. This area includes, for example,
China, India, Japan, Korea, the Philippine Islands, and Samoa.

5. American Indian or Alaskan Native: All persons having origins in any of the original peoples of
North America, and who maintain cultural identification through tribal affiliation or community
recognition.




